Travel Management Automation

A New Trip

Budget Automatically
Created

v

—p Books Travel

v

Over Budget?

YES

v

Sends to Manager
with Justification

Employee Records Trip
Expenses

[ ] Automated Task

) Creates Expense Report

111

Travel Expense
Created

& YES

) . Manager
@/ Approves?

NO

g 1 Employee Task

N

Sends Report to
Manager

B ] .@s Manager
NO Approves?

® vEes

Manager/Finance Approval

Automatically Sends to
Finance Team

v

NO ,
\ Finance Team
' Authorizes?

& YES
|

Expense Synced to General Ledger

!

Reimbursement Paid
to Employee

@ TravelBank



