
Automated Task Employee Task Manager/Finance Approval Travel Management Automation 

Employee Starts 
A New Trip 

Over Budget? 

Employee Records Trip 
Expenses 

Travel Expense 
Created 

Creates Expense Report Automatically Sends to 
Finance Team 

Sends Report to 
Manager 

Finance Team 
Authorizes? 

Manager 
Approves? 

Manager 
Approves? 

Reimbursement Paid 
to Employee 

Sends to Manager 
with Justification 

Budget Automatically 
Created 

Books Travel 

YES 

NO 
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NO 
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Expense Synced to General Ledger 
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